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This handbook will provide you with important information regarding 

your child’s kindergarten years. Please keep it as a reference. 



A 
Absences: If your child is going to be away from school or late, please call 

the school at 613-828-5027 before 9:15 a.m. We have an answering machine in 

operation after school hours so you can leave a message. You may also send an email 

to our absence address: briargreenstudentabsence@ocdsb.ca .  

To report a student’s absence, please enter the following information in the 

subject line:  

• name of student 

• teacher’s name 

• reason for late/absence 

• Due to time constraints, the office staff will not open each e-mail; 
therefore, it is important that the above information is in the subject line. 

• E-mails sent to the Briargreen student absence e-mail address will receive 

an automated return confirmation e-mail. The mailbox will be checked and 

messages deleted shortly after 9:15. If the absences is for several days, 

please send a new email each day, or call the school office. 

• We encourage parents/guardians to use this e-mail address to advise the 

office of student absences, especially on inclement weather days. If your 

child is away due to bus cancellation, please contact the office (by phone or 

email) to inform us of the absence. Some parents choose to drive their 

children on days when the buses are cancelled, so we still use the safe 

arrival procedures for all bus students. 

 

Appointments: If you wish to pick up your child early for an appointment, 

please inform your child’s teachers in writing.  Please meet your child at the 

appointed time in front of the office. The office will contact the classroom 

teachers and your child will meet you at the office. Make sure to sign your child 

out before leaving. If your child is returning from an appointment, please sign 

him/her in at the office.    

Arrival: To ensure the safety of your child, it is essential that someone 

(parent, older sibling, caregiver, etc.) board your child on the bus in the morning. 

Upon arrival at the school, all Kindergarten students are asked to place their 



backpacks against the brick wall beside the front door of the school. All 

Kindergarten students will then be directed to the Kindergarten fenced-in play 

yard at the front of the school. Parents are asked to say their “good-byes” before 

their child goes to the Kindergarten play yard. Kindergarten students are 

supervised by teaching staff in the Kindergarten yard beginning at 9:00am. Please 

be advised that if you bring your child to the school before 9:00am you will be 

responsible for his/her supervision.  

Attendance:  Your child’s progress, both academically and socially, is 

influenced to a great extent by daily participation. Regular attendance is key to 

successful learning and is strongly encouraged. 

B 
Backpacks: Please make sure your child comes to school with a large 

lightweight backpack. It should be big enough to hold a large picture book from the 

library. It should also have a zipper instead of a pull string or snaps which can 

often be difficult for little hands to manage on their own.   Encourage your child to 

practice putting on and taking off his/her backpack independently. Also please 

ensure that the bag does not become filled with unnecessary items which may make 

it difficult to send things home and/or make it difficult for your child to find 

items that they need for school. A dismissal tag will be attached to your child’s 

backpack by his/her teachers at the beginning of the school year.  

Backpack/Dismissal identification tags: During your child’s 

Intake Interview, a laminated coloured tag will be attached to the top of his/her 

backpack. These tags are colour coded to help simplify dismissal routines. They 

indicate the colour of the bus that your child will be travelling home on or that 

your child is a walker or going to the after-school program. Please help your child 

to take care of the tag as they are to remain on his/her backpack for the school 

year. 



Book orders: Every month, your child will bring home a Scholastic book 

order form attached to the Kindergarten Express Newsletter. If you choose to 

order any books for your child, please make cheques payable to Scholastic Canada 

Ltd.  

Borrow-a-book: The Borrow-a-book program fosters interest in reading, 

develops reading skills, and teaches children to care for books. More information 

will be sent home when the program begins. 

Birthdays: Birthdays are very special days in Kindergarten. Students will 

take home a Birthday Bag or Journal to be enjoyed for the evening and returned 

the next day to class. If your child’s birthday falls on a weekend, we will celebrate 

it on the previous Friday or following Monday. All summer birthdays will be 

celebrated during the month of June. Please refrain from sending edible birthday 

treats to the classroom. 

C 
Computers: We are fortunate enough to have a computer lab in our school. 

We use a variety of age-appropriate programs that reinforce math and reading 

skills. Children will have access to computers 40 minutes each week. 

Conferences: Parent/Teacher conferences are held in November or 

December. These scheduled interviews allow us to discuss your child’s 

accomplishments, strengths and overall progress.  

Class List: At the Intake interviews in September, you will be asked to sign 

a release form that allows your child’s name, address and phone number to be 

added to a class list. This list will be compiled later in September and sent home 

with your child. The list will only be distributed to children in the class. It can 



be used by parents to arrange play dates and birthday parties. Your child’s name 

will not be included on the class list without this written permission.  

Clothing: Please keep safety and self-reliance in mind when dressing your 

child for school. Due to the active nature of the Full-Day Kindergarten program, 

clothing should allow for freedom of movement. Remember that the children will be 

involved in daily arts and crafts, as well as, daily outside play so please have your 

child come to school with appropriate dress for the movement and weather 

conditions. Pull-up neck warmers or hats with warmers attached are recommended 

in the winter. Scarves and strings on hoods are safety hazards during playtime. 

Shoes and boots should be pull-ons with Velcro fasteners. They are most easily 

managed by young children independently. Please do not send footwear with laces 

to school unless your child already knows how to lace them up independently. 

Two pairs of rubber soled Velcro or slip-on shoes are required. One pair will be 

kept at school for indoor activities and class time. The other pair will be worn 

during outdoor activities and recess.  Please label all articles of clothing with 

your child’s name. 

D 
Dismissal: Dismissal is at 3:45pm. Upon departure from the school, your child 

will be assisted by a teacher. To ensure the safety of your child, it is essential 

that someone (parent, older sibling, caregiver, etc.) meet your child at the bus stop 

in the afternoon. Discuss these bus routines with your child before the beginning 

of school in September. Any requested changes in your child’s dismissal routine 

must be sent in writing to the school. We request changes be made only in 

emergency circumstances.  

Parents who come to the school to pick up their children who are walkers can meet 

their child outside by the front door of the school. To ensure the safety of all the 

children, they are to remain lined up until they have been dismissed by a teacher. 

Please be out in front of the school 5 minutes before dismissal time (i.e. 3:40pm). 



It is important that you are prompt about picking up and dropping off your child 

each day. Children can get confused and upset if you are late to pick them up.  

E 
Emergency Closings: For snow days or other inclement weather days; 

local radio stations and the OCDSB website will provide information regarding 

buses (usually by 7am). Please note that buses do not run on snow days. If your 

child is a walker please call to notify the school if he/she will not be attending 

school that day. If parents drop their children off on days when the buses are not 

running please be aware that you must pick your child up at the end of the day.  

Extra Clothing: Accidents can happen, whether it is spilled juice, or a 

bathroom incident. Please send a change of clothing (a pair of pants, a top, 

underwear, socks and a pair of spare mittens) to school in a Ziploc bag labelled with 

your child’s name. The bag of clothes will be kept at school in your child’s cubby. 

Please label each article of clothing with your child’s name. If these clothes are 

used during the school year please make sure to replace them as soon as possible. 

Please also send a towel or small blanket that your child can use during quiet time 

activities in class or group activities in the habitat area. The towel will be sent 

home periodically to be washed and returned to class.  

Extended Day Program: The Extended Day Program will provide your 

child with the opportunity to participate in activities that will complement what 

happens during the regular school day. The students will engage in quiet reading, 

activities in the gym or outside and free play time in the classroom.  

The morning Extended Day Program runs from 7:00am to 8:45am at which time the 

students will go out on the yard where they will be supervised by teachers on duty. 

All students who are registered with the morning program must be signed in upon 

arrival by a parent or guardian. Please be advised that if you bring your child to the 

school before 7:00am you will be responsible for his/her supervision. 



The afternoon Extended Day Program runs from 3:30pm to 6:00pm. Please refer to 

the “Extended Day Program Parent Handbook” available on the OCDSB website for 

more information. 

F 
French: All Junior and Senior Kindergarten students are introduced to the 

French language through daily twenty minutes sessions. Students participate in a 

wide variety of songs, games and creative hands-on activities. Students will be 

encouraged to learn French vocabulary through positive and enthusiastic active 

learning.  

G 
Gym: Kindergarten students will visit the gymnasium regularly to explore gross 

skill activities. Your child’s indoor Velcro shoes should be appropriate for activities 

such as running, jumping, balancing, etc.    

H 
Health: To ensure the care and well-being of your child, it is essential that you 

inform the Full-Day Kindergarten Team and the school office of any health 

concerns (e.g. nut allergies) or other special circumstances which may affect your 

child.  Please be advised that many students and staff have severe nut and 

perfume allergies. Occasionally we cook or do food activities to compliment lessons 

in the Kindergarten classroom and it is necessary to know of any allergies when 

planning activities. Please see the office if there is any medication that must be 

taken while at school, including asthma inhalers, Epipens, and cold medications.  



I 
Illness: The question of when to keep your child home from school is often a 

difficult one, especially when decisions must be made first thing in the morning. It 

is important to keep your child home if he/she is ill. This makes him/her more 

comfortable, and prevents others from becoming ill. Children function more 

effectively in the classroom and are able to participate in indoor and outdoor play 

when they are healthy. Please follow the same procedures outlined in the section 

called “Absences” if your child will be absent due to illness. 

JK 
Junior/Senior Kindergarten Program: The FDK program is 

child-centred with a focus on play and inquiry. Through a play-based approach the 

students will develop skills and growth in the following areas: 

 Language (including listening and speaking) 

 Physical (including small and large muscle activities) 

 Cognitive (including math and science skills) 

 Creative (including art, movement and music) 

 Social and emotional (including interactions with peers)  

 Critical thinking (including problem solving and asking good questions) 

The entire FDK Curriculum is available at www.edu.gov.on.ca 

 

 

http://www.edu.gov.on.ca/


L 

Labels: Please ensure that all clothing that your child will be removing at 

school is properly labeled, including hats, mittens, boots, and snow/splash pants. It 

is amazing how many navy blue snow pants one classroom can have! Having these 

items labeled makes it A LOT easier for the teachers to make sure everyone goes 

home with their correct belongings. 

Library: The children go to the library one day a week where they choose a 

book to take home and read with their family. Please treat these books with care. 

Books must be returned to the library the following week in order for a new book 

to be signed out. The library books will travel home in a large plastic bag with your 

child’s name on it. Please return the library book in that same plastic bag each 

week. You will be informed of your child’s library day in the fall. 

Lockdown Drills: Lockdown drills are held on a regular basis throughout 

the year. All students will participate and are expected to sit quietly in the 

designated area within the classroom. We will practice and become familiar with 

the procedures before our first scheduled drill. 

Lunches: Students in the FDK program will have snacks and lunch at school. 

Please provide your child with healthy food choices. Please provide your child with 

containers that they can open independently Having a system of dividing up lunch 

foods and snack foods and reviewing this system with your child before the start 

of school will help your child to adjust to this new routine. An example of one 

system may be to have all lunch foods in green plastic containers and all snack 

foods in blue plastic containers. Please do not send glass containers or metal tins 

with sharp edges. Please do not send drinking boxes as there are water fountains 

in the classrooms. If you send in a drink, please make sure it is in a no-spill 

container.  We encourage students to follow the “take it back” policy. All wrappers 

and left-over food items will go back home instead of being thrown out at school. 



This will help parents to be able to better monitor what their child is really eating 

during the school day, as well as, which items the child frequently chooses not to 

eat. It will also help to cut back on school waste! 

Several lunch programs will be offered by our Briargreen Parent Council. More 

information about these programs will be available at a later time.    

M  
Math: The Kindergarten mathematics program provides students with 

mathematical experiences that help them to develop number sense and a positive 

attitude towards mathematics that will continue throughout their schooling and 

their lives. Activities will involve counting, patterning, sorting, data management, 

measurement and simple addition.   

N 
Note totes:  Communication between home and the school is important. One 

means of communication is the note tote which your child will carry to and from 

school in their backpack. Inside the transparent note tote, you will find a booklet 

which can be used to record important information you would like us to know. 

(Example: You will be picking the child up early for a dentist appointment.) 

Alternatively, the kindergarten team may have a note for you to read after school. 

The booklet inside will remain closed if no new message has been recorded by the 

parent or teacher. An open notebook is easily identified through the transparent 

package and signifies that a new note is posted. In addition to the message 

booklet, your child's note tote may also include brochures, newsletters, or pieces 

of your child's work. Please be sure to check your child's backpack daily for 

contents in the note tote and return it the following school morning.  



OP 

Outdoor Play: The children will spend time playing outdoors on a daily basis 

(unless there are severe weather conditions, i.e. heavy rain, freezing weather). 

Please keep this in mind when helping your child to select clothing for the day. 

Raincoats are preferable to umbrellas. 

Parent Involvement: Your support of school activities makes your child 

feel important and sends the message that you value school. There are many ways 

that you can help out – both in the class and from home! Volunteering in the 

classroom will begin once routines are firmly in place. There will be a notice coming 

home concerning parent volunteers later in the fall.  

Phone Numbers: If you have a change in address, home phone number, cell 

phone number, daycare, emergency contact or workplace, please give updated 

contact information to your child’s teachers. We want to be able to contact you 

should an emergency arise. 

Q 
Questions: Since so many of you are new to Briargreen P.S. this year, you 

may still have some unanswered questions. Please feel free to email or call the 

teacher at the school or send a note via your child’s note tote at any point during 

the school year. 

Quiet Time: While it is important for young children to spend some of their 

day engaged in physical activity, it is equally important that they have some rest 

time. Each day the students of the FDK program will explore a variety of quiet 

time activities. During quiet time, the students can choose to participate in open-



ended activities designed to give students the opportunity to explore play in a 

quiet way or they can choose to use the time to rest.   

R 
Restrooms: Children should be toilet trained upon entering school. Have your 

child use the restroom shortly before coming to school as it can be a long bus ride! 

There are washrooms inside the Kindergarten classrooms for student use. Please 

have your child practice proper and independent bathroom etiquette such as 

closing the door, flushing, and washing his/her hands. 

Report Cards: Senior Kindergarten students will receive two report cards 

during the school year (mid-year and the end of June). Please note that for Junior 

Kindergarten there is only one report card which will be sent home at the end of 

June. 

Routines and Responsibility: As your child enters Kindergarten, 

there will be many new and exciting challenges which will arise. One of the major 

challenges will be to accept their new responsibilities associated with school. 

Children work best when following well defined rules and routines. Routines such as 

putting away their outdoor clothing and backpack each day encourages 

independence. Establishing these organizational routines at the beginning of 

kindergarten, will help teach your child to be responsible for their belongings and 

will in turn create feelings of both pride and ownership. 

S 
School Council: Please join our School Council. School Council parents are 

interested in making their children’s learning at Briargreen Public School the best 

it can be. Visit the Briargreen website for more information. 



Science: The focus of the Kindergarten Science program is on developing an 

awareness of the world in which we live. Through scientific inquiry the students will 

explore concepts of life and earth sciences, including the study of living and 

nonliving things and their relationship to the environment.         

Shared Reading: Shared reading is an interactive process used with the 

whole class. As the teacher reads a story or poem, children join in on phrases or 

words that they know. During subsequent re-readings, children read more and more 

of the text, until they are able to read the story independently. Shared reading is 

an opportunity for the teacher to model conventions of print and the use of 

reading strategies. 

Supplies: A copy of our supplies list for Kindergarten will be posted on our 

school website and handed out to JK and SK students in the fall.  

Snacks: Kindergarten students have an open snack time which happens during 

their play time in the mornings and the afternoons. Please provide your child with 

healthy food choices. Smaller portions are easiest for the students to manage. 

Please provide your child with containers that they can open independently. We 

encourage the use of reusable containers to cut down on waste. Please put your 

child’s name on the container and lids using a permanent marker. (Example: use a 

colour-coded system for containers so your child will know which food items are to 

be eaten as “snacks” during snack times and which are to be eaten as “lunch” during 

the lunch hour). Please do not send glass containers or metal tins with sharp edges. 

Please do not send drinking boxes or water containers as there is a water fountain 

in the classroom for student use. If you do send a drink please make sure it is in a 

no-spill container. Please refer to “Lunches” for more information on our “take it 

back” policy. 

 



T 
Toys: Please leave toys at home to be enjoyed there. Toys from home can cause 

distractions from learning time and can cause dissent among students. It is 

preferred that students spend their time focused on classroom activities that are 

available to everyone and that complement the unit being studied. 

Transportation: Busing is usually provided for Kindergarten students 

based on distance that they live from the school and safety considerations as 

determined by the Ottawa Carleton District School Board. You usually receive a 

call from your child’s bus driver prior to his/her Staggered Entry day. It is 

extremely important that pick-up and drop-off points are consistent.  

To ensure appropriate arrangements are in place for September, please call 

the Briargreen School office to check about pick-up and drop-off 

designations. Also, the OCDSB transportation department can answer your 

questions concerning transportation.  

Board policy requires that a responsible adult meet the school bus daily. Please 

review bus safety rules with your child. These include sitting quietly in his/her 

seat, talking in a soft voice to a neighbour, no eating or playing with toys from 

backpacks and listening to the bus driver. 

The school bus drop-off and pick-up schedules will be available at the school, online 

at www.ottawaschoolbus.ca and posted on the front window of the school the week 

before the regular school year begins.  

UV 
Visitors: Briargreen P.S. has a policy that ALL GUESTS (including familiar 

faces) are required to sign in at the office. Briagreen P.S. encourages family 

http://www.ottawaschoolbus.ca/


involvement. It is important to remember that while this may seem inconvenient to 

frequent visitors, it is the goal and responsibility of the school to create a safe 

learning environment. The visitors will receive a visitor badge from the office to 

wear at school that day. Please return the badges to the office when you leave the 

school. Thank you. 

Volunteers: The parent volunteer program will be initiated once the 

classroom routines have been firmly established. Parent volunteers can help with 

crafts, supplies, cooking activities and assisting with the Early Literacy Reading 

Program. We will inform you of volunteer opportunities as they arise throughout 

the year.  

W 
Wish List: Throughout the year we will occasionally need supplies above and 

beyond our classroom materials (such as plastic containers or paper bags). When 

the need arises we will let you know. More information about this will be provided 

at a later time.    

Writing: Our writing program builds on what each child already knows. Normal 

writing development begins with scribbles and proceeds to lines and circles, random 

strings of letters, words and spaces and eventually sentences. Your child will be 

encouraged and praised for all attempts and accomplishments in writing. Providing a 

risk-free environment is paramount to your child`s progress in writing. If possible, 

please provide your child with writing tools, such as pencils, crayons, markers and 

paper at home. 

 



XYZ 
eXtra Information: 

Briargreen Public School 

19 Parkfield Cres. 

Nepean, Ontario 

K2G 0R9  

 

 

 

 

 

 

 

 

 

 

 

 

 

Telephone: 613-828-5027 

Website: www.briargreenps.ocdsb.ca 

School Hours: 9:15am - 3:45pm 

 

Principal: Leslie McLeod 

Office Administrators: Karen Ashton and Pam Thistle 

 

 

  

 Briargreen…where we like to be! 

http://www.briargreenps.ocdsb.ca/


Poem: Just Playing by Anita Wadley 

 

When I'm building in the block area, 

Please don't say I'm "just playing." 

For you see, I'm learning as I play, 

About balances and shapes. 

Who knows, I may be an architect someday. 

  

When I'm getting all dressed up, 

Setting the table, caring for the babies, 

Don't get the idea I'm "just playing." 

For you see, I'm learning as I play; 

I may be a mother or father someday. 

  

When you see me up to my elbows in paint 

Or standing at an easel, 

Or molding and shaping clay, 

Please don't let me hear you say, "He is just 

playing." 

For you see, I'm learning as I play. 

I'm expressing myself and being creative. 

I may be an artist or an inventor someday. 

  

When you see me sitting in a chair 

"Reading" to an imaginary audience, 

Please don't laugh and think I'm "just 

playing.' 

For you see, I'm learning as I play. 

I may be a teacher someday. 

  

When you see me combing the bushes for 

bugs, 

Or packing my pockets with choice things I 

find, 

Don't pass it off as "just play.' 

For you see, I'm learning as I play. 

I may be a scientist someday. 

When you see me engrossed in a puzzle 

Or some "plaything' at my school, 

Please don't feel the time is wasted in 

'play.' 

For you see, I'm learning as I play. 

I'm learning to solve problems and 

concentrate. 

I may be in business someday. 

  

When you see me cooking or tasting foods, 

Please don't think that because I enjoy it, 

It is 'just play.' 

I'm learning to follow direction and see 

differences. 

I may be a cook someday. 

  

When you see me learning to skip, hop, 

Run and move my body, 

Please don't say I'm "just playing." 

For you see, I'm learning as I play. 

I'm learning how my body works. 

I may be a doctor, nurse or athlete 

someday. 

  

When you ask me what I've done at school 

today, 

And I say, "I just played',  

Please don't misunderstand me. 

For you see, I'm learning as I play. 

I'm learning to enjoy and be successful in 

my work. 

I'm preparing for tomorrow. 

Today, I am a child and my work is play. 

  

  



 


